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Master Data Process

Master data in Revenue Management Module derived based on AP Municipal Accounts
Manual, ULB Level requirements, standard procedures and practices. ULB system
administrators provided privilege to add certain master data and some of the seeded
master data loaded into the system.

 Fund

* Department

e Function

* Chart of Accounts
» Banks

* Bank Accounts

» Service Category

* Service Type

» Service Type to Bank Account Mapping
* Approver Remitter Mapping

Create and Manage Service Category

Revenuestreamsare broadly classified as following service categories. Withthese 4 Service
categories all Bill Based and Receipt Based Revenues brought in to the system.

» BillBasedRevenue - Capturedin therespective billmodules like property tax, trade
license, waterchargesandpostedtothecollectionsmodule with the specified
servicetype. Theserevenuesshouldnotbecaptured in NonTax Revenue
system using Challan or Miscellaneous Receipts.

» ChallanBased Revenue - Collections made in the department for which separate
operational module is not available.

* Miscellaneous Revenue - Routine receipts normally handled in the ULB counters
related to all departments.

» DirectBank Deposits - Direct Realization in ULB bank account related toall
department of ULB

Thisisseeded dataand any additional Service Category Requirementsshall be
communicated to the System Administrator.

Pre-requirement: Approved Service Category for Creation

Privilege: Only to Administrator of Non-Tax Revenue Module of eGovernments.



Step 1: Open the Service Category by clicking on it

Path: Applications>Collection>Master>Service
Category
Tip: Type Service Category in Search Menu

Service Category Name* :

Service Category Code* :

Enable :

* Mandatory Fields

|- [

Step2: EnterNew Service Category Details
» EnterService CategoryName asper the approved requirement from department
» Enter Short Name of Service Category Name as Code
* Click on Enable check box
* Clicksave to store the Service Category master record.

Step 3: List the already defined Service Categories
¢ Click on List button



Service Category Name Service Category Code Enabled Edit

Advertisement Tax ADTAX YES Edit
Axis Payment Gateway AXIS YES Edit
Cess CESS YES Edit

CH110 Tax Revenue CH110 MO Edit

CH120 Assigned Revenues

E Edi

And Compensations RHl L -
CH Engineering Section CHENG YES Edit
Collections L YES Edit

tions in i f g
Compensations in lieu o cle VES Edit

Concessions

Step 4: Modify Service Category

» Click on edit for modification of the Service Category

Service Category Name* : Advertisement Tax
Service Category Code* : ADTAX
Enable : (V]

* Mandatory Fields

- |- [

* Modifytherequiredfiledasperthe approvedrequirementsfromthe Department.
» Click on Save Button to store the modifications.
» Clickon close button to close the window.

Create and Manage Service Type

Service types are subset of Service Category. Each service type associates with the pre-
defined service category and captures Fund, Function and One or Multiple Accounting rows
depending on functional requirements. As service typesare common across all ULBs of
Andhra Pradesh State creation and maintenance of Service Type done at Central Monitoring
Cell of DMA office. Any requirements of new or modification of Service Type shall be
communicated to Central Monitoring Cell for validation and suitable initiation.

Pre-requirement: Approved Service Type for Creation



Privilege: Only to Administrator of Central Monitoring Cell of DMA.
Step 1: Open the Create Service Details by clicking on it

Path: Applications>Collection>Master>Service Details
Tip: Type Service Details in Search Menu



Step 2: Select Service Category under which Service Type required to be created

anr

Service Categary ¥ ~—Choose—

* Mandatory Fields

T

Step3: Enter Details of new Service Type Based on Approved Details

Rent from Civic Amenities

ar

Service Category *

* Mandatory Fields

e Click on Create Service

Service Category

Service Code*

Enable

Create voucher on receipt
creation

Voucher Status

Fund: *

Function: *

Rent from Civic Amenities

RSC

a2

a

Approved

Municipal Fund

Estate

Service Name*

Rent From Shopping Comple

a

Service Type * Callection

ik

ap

ar

» Enter Short Name of Service Type in Service Code
» Enter Service Type in Service Name

» Check Enable Check Box
» Select appropriate value from the list in Service Mode

* Check Create Voucher Check Box

» Select appropriate value from the list in Voucher Status



» Select appropriate value from the list in Fund and Function

Account Details

Rent from Shopping Complexes 1301015 0.00 %]
Interest on Shop Rents/Leases Late Payment 1402014 0.00 w )
Service Tax on Rents 3502027 0.00 o @

Subledger Details

—-Select— & —-Select-—-- % 0

* Mandatory Fields

» Enteroneor morerowin Account Details depending on the requirement.

e Amountforeachservicecanalsobedefinedinthe mastersinthe amountcolumn.

 If the selected service requires sub-ledger accounting, it can also be defined under
sub-ledger grid.

* Click on Save Button to Store the Service Type.

(€)) covections

s Service created/modified successfully,service code : RSC and service name : Rent From Shopping Complex

» Above message displayed for successful creation of Service Type.

Step 4: Edit Service Type

Service Master

an

Service Categary * Rent from Civic Amenities

* Mandatory Fields

s

e Click on List Service



List Service

Service Category: Rentfrom Civic Amenities

Select  SINo Service Cade Service Name Enable
1 RSC Rent From Shopping Complex YES
2 RFM Rent from Markets YES
3 RFA Rent from Auditeriums YES
4 RFFCH Rent from Function/Community Halls YES
14 LOAR Lease of Advertisement Right NO
[ ] 15 RFSC Rent from Shopping Complexes YES
16 RFSCHG Rent from School Grounds YES
17 RFOAT Rent from Open Air Theatres YES
18 RFSGS Rent from Sports Grounds/Stadia YES
19 GRAH Ground Rent on space for Advertisements/Hoardings YES
20 LFFT Lease from Fish Tanks NO
21 RML Road Margin Lease NO
22 LPWT Lease from Water Tanks YES

3 0 T

» Select the particular service to do update
* Click on Modify Button to update Service Type

Collections

Create Service

Service Details
Service Category Rent from Civic Amenities
Service Caode® RFSC Service Name*® Rent from Shopping Comple
Enable =] Classification: * Miscelleneous Collection ¥

Create voucher on

: : L]
receipt creation
Voucher Status Approved hod
Financial Details
Fund: * Mumnicipal Fund e S

Functior: = Estate X



Account Details

Account Head Account Code

Rent from Shopping Complexes 1301015 2 @ )

Subledger Details

| Account Code Type

v —Select— v o @ o

* Mandatory Fields

* Modify the Service Type based on approved requirements
* Click Save Button to store modifications in Service Type



Create and Manage Service Type to Bank Account Mapping

All collections in the form of Cash or Instruments need to be deposited in the Bank Accounts
of ULB every day. The deposits are normally made in designated bank accounts uniformly
based on the service type.

This is the requirements of each ULB and it needs to be carried out by the Administrator of
ULB. Itisnormally onetime activity which has to be carried out carefully.

Step 1: Open Service To Bank Mapping by clicking on it

Path: Applications>Collection>Master>Service To Bank Mapping
Tip: Type Bank Mapping in Search Menu

Service Category * —Choose-— ¥| Service Type * —Choose—

Ak

Bank Name * —--Choose-— = Bank Branch * —-Choose-—

ar

Bank Account Number * —-Choose-—

e

* Mandatory Fields

Create Mapping Reset Close

o Select Service Category from the List

» Select Service Type from the List

e SelectBank Name from the List

e SelectBankBranchfromtheList

» SelectBank Account Number from the List. All the collections made under the
mappedService Type Canautomaticallyavailableforremittancetothisaccount
only.

e Thebankaccounts listed here are the list of bank accounts from the ULB bank
accountmasterswhereitisof type Receipts, Receiptsand payments.

» Applicationwill list the bank accounts which matches the fund presentin the
selected servicedetail.

» Bankbranchdetailislisted asappendedinformationof Bankaccountdescription,
bankaccountnumberandbankaccountchartofaccounttofacilitateeasier
identification of bank account.

e Click on Create Mapping button.



¥ Collections

* Service type "Fee for No House Certificate” mapped successfully with Bank account STATE BANK OF INDIA -
8448001020006001000VN

» Above message displayed for successful creation of Service Type to bank account
Mapping.

Step 2: View Remittance Bank Service Mapping

View / Modify Remittance Bank Service Mapping

Bank Name —-Choose— T Bank Branch —Choose-— H
Bank Account Number —-Chogse-— =
Service Category —-Choose-— + Service Type —Choose-— :

* Mandatory Fields

m Reset Close

e Clickon View Button to list all Service Types



Bank Account:

Select Service Category Service Type Bank Mame Bank Branch Description Numk GLCode
) ) STATE BANK OF KMC Complex General Fund
Trade License Trade License Fees 62007226282 4502109
HYDERABAD Kurnool Al

Service /

s : Fee for NOC of Public STATE BANK OF KMC Complex General Fund
&
u st HealtnSection HYDERABAD Kurnool Al CZOTIIRIEL 430203
Charges
! Penalty for Un-authorised STATE BANK OF KMC Complex General Fund &
Penalties and Fines Construction (TP) HYDERABAD —— At 62007226282 4502109

STATE BANK OF KMC Complex General Fund

Miscellaneous Income  Other Penalties 62007226282 4502109

HYDERABAD Kurnool Al
Service /
Adminisrrative Water Sunniv Tan Renair Charges AT AR O Bidgtomplex Geness] Ring RANOTAZARZRZ  4AR02105
» Select Service Type Mapping Data, which is intended to Modify
Fees for Certificate or X STATE BANK OF KMC Complex General Fund
&
it Fee for No Due Certificate HYDERABAD T AGE) A 62007226282 502105
Rent from Civic Rent from Function/Community ~ STATE BANK OF KMC Complex General Fund
4
Amenities Halls HYDERABAD Kurnool Alc 62007226282 902109
STATE BANK OF KMC Complex General Fund
AR
Other Fees Fee under RTI Act HYDERABAD — Al 62007226282 450210%
Engineering Works - ’ y STATE BANK OF KMC Complex General Fund
i 4
Depiosits Additional Security Depaosit HYDERABAD i e 62007226282 502109
i STATE BANK OF KMC Complex General Fund
T. &4
© User Charges Septic Tank Clearance Charges HYDERABAD Kurnool e 62007226282 502105

oo ] o

» Click on Modify Button

Modify Service type to Bank account mapping

HEIVIGE User Charges H bl Septic Tank Clearance Charges ¥
Categary * Type *
& Bank
Bank Name * STATE BANK OF HYDERABAD + Branch * KMC Complex Kurnool v
Bank Account | 65007226282 :
Number *

* Mandatory Fields

Create Mapping Reset Close

* Modify the mapping details
e Click on Create Mapping Button to store the Modifications.
e Click on close button to go back to home screen.



Approver to Remitter Mapping

Path:Applications>Collections>M aster >Approver to Remitter Mapping

In remittance master section we can create, viedwgdate remitter and approver
mapping. This section is divided in three screens.

» Create approver remitter mapping.
* View approver remitter mapping.
* Modify approver remitter mapping.

Approver to Remittance N JRERS

| Sande Mo of Tas Trasy Detalitt Enapuart Doy

.......



Create approver remitter mapping

() Approver to Remitter Mapping 9

Create Approver to Remitter Mapping

—- Select —

Unmapped Approvers
K.V.5. N.Sarma
xyzTest

Active Mapped Approver

Approver * Remitter * K.V.S.N.Sarma v

Status * ACTIVE v

* Mandatory Fields

Create Mapping Reset Close

Powered by =

Steps to create approver remitter mapping -

» Choose approvers from multi select drop down.

* Choose remitter from drop down.

» Choose active from status drop down if you warddtivate the mapping.
» Click on save button.

Approver to Remitter Mapping

Successfully created mapping.

Close



View approver remitter mapping.
Steps to view approver remitter mapping -

» Select approver from the drop down and click omceto search by approver.

» Select remitter from the drop down and click orrcledo search by remitter.

» Select active from status drop down and click ardeto view the active
mappings.

» Or select all three according to you required deariteria.

* Click on reset button to reset all the field.

() Approver to Remitter Mapping

v Approver to Remitter Mapping

Approver K.V.5.N.Sarma ¥ Remitter K.V.5.N.Sarma

Status ACTIVE

K.V.5.N.5arma ACTIVE

1 K.V.5.N.Sarma

» If you don't select anythings from the drop downsl @ress Search button then all
active and inactive mappings will appear.



() Approver to Remitter Mapping 9

View Approver to Remitter Mapping
Approver Select from below ¥ Remitter Select from below ¥
Status All v
Reset Close

5.No Approver Remitter Status
1 testManagerB Harini ACTIVE
2 K.V.5.N.Sarma K.V.S.N.Sarma ACTIVE
3 testManagerA Harini INACTIVE
4 testManagerA K.V.S.N.Sarma ACTIVE

Modify approver remitter mapping

¢> Approver to Remitter Mapping 9

Modify Approver to Remitter Mapping
Approver Select from below ¥ Remitter Select from below ¥

Status Al -

1 test Mandgl_'rB Harini ACTIVE
2 KV.5.M.5arma K.V.5.M.Sarma ACTIVE
3 testManagerA Harini INACTIVE
4 testManagerA K.V.5.MN.Sarma ACTIVE

Steps to modify approver remitter mapping -

» Select approver from the drop down and click omdeto search by approver.

» Select remitter from the drop down and click orrsledo search by remitter.

» Select active from status drop down and click ardeto view the active
mappings.

* Or select all three according to you required deariteria.

» Click on reset button to reset all the field.

* Check the radio button and click on modify buttmwill redirect you to the edit
page.



(D Approver to Remitter Mapping o |

Approver * ayzTest v Remitter * K.V.5.N.Sarma v

Status * INACTIVE

Update Mapping Reset Close

» Select remitter from remitter drop down.
» Select active from status drop down to activateniapping.
* Click on update button.

Re
Q@ Approver to Remitter Mapping
ve .

nu
e

Da

ta Management

Successfully updated mapping.

Close

Revenue data broadly comprises of Billing Transactions, Collection Transactions, Remittance
to Bank and Reversal of Bounced Cheques.

Bill Based Services

Billing and Collections of Bill Based services normally ensured in respective Revenue
Module. Bill Transactions directly postedin Financial Module. Bill based collections receipt
vouchers created and posted in Finance Module, receipts are made available to Non-Tax
Revenue Module for ensuring remittance and reporting.

Receipt Based Services

Receipt Transactions related to receipt based services entered in respective Revenue
Module to service the citizen and issued receipts. Receipt vouchers gets posted in Finance
Module and Receipt information made available in Non-Tax Revenue Module for ensuring
remittance to Bank account of ULB.

Other than module supported receipts are entered in Non-Tax Revenue Module either
through Challans or Miscellaneous Receipts.

Create Challan



Department responsible for ensuring receipt from Citizens, Contractors, Government,
Grants etc for numerous activities of Urban Local Bodies shall use the challan entry screen.
Following is the steps involved in Challan Entry.



Step 1: Open Challan Entry Screen in Collection Module by clicking on.

Path: Applications>Collections>Transactions>Receipt Services>Create Challan
Tip: Create Challan can be added to favorites to access with single click

Receipt Services

< Back
Miscellaneous Receipt
Create Challan
Search Challan

Challan Receipt

Step2: Enterthedetailsin Challan Screen. * marked fields need to be filled mandatorily
and other fields are optional. Transaction data can be saved after providing all the
mandatory data.

Step 3: Challan Entry header data.

Create Challan

1ER0E
Dae:*
DOMHYAY

Payee Mame: * Payee Address:

Maration:

Service Category * ~{hapse— H Service Typa * —{haoose—
Fund: * Select : Depastment: * ACCOUNTS
Function:* Select '

1) Asthe challan creation happens onreal time basis current date shall be displayed as
challan date which cannot be modified. Tip: Challan writing efforts may be put on
filling the Create Challan Screen.

2) Payee Name has to be filled correctly and mandatory

3) Payee Addressis optional and it would be better to fill the address and phone for
better communication.



4) Particulars of challan may be entered in Narration Field which is optional. However,
proper description entry in narration gives clarity about the challan and it makes
meaningful.

5) RelevantServiceCategoryneedbeselectedfromthelisttogettheServiceTypelist

6) Available Service Types under the Selected Service Category gets displayed for
selection. Correct Service type need to be selected. Based on the selection Fund,
Function and Account codes gets filled based on pre-mapped information.

7) User department gets defaulted (filled) in Department Field.

Step 4: Challan Entry -- Accounting Data.

1) Fill the amount receivable under one or more account heads.

2) Account Heads for which no amount need to be collected in the challan can be
deleted by clicking on add (red x) button.

3) Ifanynewaccountheadneedtobeaddedthenusercanaddtheaccountheadrow
by clicking on add (green +) button.

4) Account code or description can be entered to populated the required account head
in the new row.

5) Fill the amountin the new row with filled Account Head.

Sapvice Category * Chaitan Receipts g Serice Type * TP-CH1-Development charges-BPDC

Fund; * Municipat Fund H Department: * ACCOUNTS

Function: ity ant Town Planning

‘-4{:1::.5. : 2|'_5‘:E-1..7 o
Buiding Develeament Charges 1401401 iR 201817 0
Soecial Development Cortributon 1400404 Lkl 0617 <]
Parking Cantributan 1401408 a0 201617 &
External Betterment Changes 140140 0408 201817 4
ImpatFee 1401405 201647 o
Open Space Cantributian 14ma7 i 201617 [}
Qther Town Planning feceints 1401488 a0 201817 o
Betterment Charges 1401402 040 201617 0
Postage fama; Advertisament Charges 1401403 iR 201817 0
Total

Step 5: Challan Entry - Sub-Ledger Details.

1) Where Challan Entry Account Head require Sub-ledger details then the details need
to be provided mandatorily.

2) Account Code need to be selected from the list

3) Type of SL details gets listed based on the Account Code Selection. User has to
select the relevant SL details type.



4) EnterSL Details Code either entering fully or entering first 3 letters of SL Details
name for listing.
5) Entertheamount matchingwith theamount entered against theaccounthead.

ErnesaneyDaacsit 0 o W v 0

Total 10000000

Subledger Detalls

— Select - ¢ -« Select - ¢

Step 6: Challan Entry - Approval Authority Information.

1. Fillthe Approver Department, Approver Designation and Approver Name
from the lists.

2. Click on Create Challan for saving the Challan Entry Data and forwarding to
the selectedapprover.

Approval Authority Information

Aorover Aporover T ;
ACCOUNTS 1 Senior Assistant i i Selet
Depariment ¢ g Designation:* et 4 Aginac :
* Wandatnry Feids

3. Once transaction entry is successful following confirmation message gets
displayed.



. Chalan saved successtully and forwarded t D.Subhlar4160~ACC_Senioe Assistant 3, an the Challan Number s 6.2016-47164

View Challan

Challan Number: QBI04 617164 [hallan Status: Created
A {idaaata

DN
Payee Name; * test direct hanfe depasd entires Fayes Address: 2
Maration: test
Senvice Category * Miscellaneaus recelpts 4 Service Type ¥ PRKFEE T
Fund: * Manicipal Fund ’ Department: * ACCOUNTS
Functige: * Tty and Town Planning :

Account Detalls
Account Head | Aosourt Code Anourt (Rs) Financia Year Add
. Parhs Entry Fees 406001 100 ME7 o |

Total 1000

4. Challan can be printed by pressing on print button at the bottom of the
challan entryscreen.

5. Citizen or concerned person has to give the copy of challan and Cash or
Cheque for further Challan Receipt Entry - - Next Process.

Workflow for Challan



Creates Challan Approv

nior Assistantt




Receive Challan

Step 1: Open Create Challan Receipt

Path: Applications>Collections>Transactions>Receipt Services>Challan Receipts
Tip: Challan Receipts can be added to favorites to access with single click

Challan Number: 06/2016-17/1
OR

Search

You May Enter Challan Mumber or Click on Search button for Detailed Demand Search

» EnterChallanNumberandPress Tab toreceive against the Department Challan.
* Orusercansearchthechallanusingaset of searchcriteria’sand thencreatea
challan receipt.

Step 2: View the Details of Challan

Date: 08/06/2016 Walid Upto: 06/10/2016
Payee Name: E.Seva, kalluru road

ESeva, kalluru road, Building permissioner
Payee Address: Narration: &

kurnool. ) fees !
Link Reference Number:
Fund: Municipal Fund Department: TOWN PLANNING
Account Details Subledger Details

» DetailsmatcheswiththeChallanReceive Transactionthenaccountdetailsalso
viewed.

» Thereisavalidity period forchallananditisconfigurable, beyondthe validity period
challan cannot be processed for receipt creation.



Fund: Municipal Fund Department: TOWN PLANNING

Subledger Details

Account Details

Function Account Code Description Amourt (Rs) FII:’::I:I
i i T 2016-
1100 1401459 Other Town Planning Receipts 39182.00 17

Step3: Enter Challan Receipt Details
If Citizen pay in cash, then:
Create Receipt
Receipt Date: * 07/06/2016

Payment Detalls

Total Amount To Be Received: Rs. 39182.00 Total Amount Received: Rs.
Mode of Payment* © Cash  Cheque/DD
Amount:* | 39182

* Mandatory Fields

m Reset Close

* Click on Cash Radio Button

» Enter Amount. Amount must be equal to challan amount enteredin the
department.

» Clickon Pay button to create Challan Receipt.



If Citizen pay in Cheque, then:

Total Amount To Be Received: Rs. 39182.00 Total Amount Received: Rs. 39182.00
Mode of Payment* Cash @¢Chegue/DD
ECheque DD

J 201
DD/Cheque Number:* 123458 DD/Cheque Date:* URMETAN5
(DD/MMIYYYY)

Bank Name:* STATE BANK OF BIKANER AN Branch Mame: Hyderabad
Amount:* 39182

Add More 3

* Mandatory Fields

m Reset Close

* Click on Cheque/DD Radio Button

» Click on Cheque or DD Check Box

» Enter details of instrument.

* Click on Pay button to create Challan Receipt.

If Citizen pay in multiple instruments, then:

Mode of Payment:* “ICash @Chegue/DD
Cheque DD
DB/06/201
DDfChegue Number:* 123458 DD/Cheque Date: e
{DD/MMIYYYY)
Bank Name:* STATE BANK OF BIKANER AN Branch Name: Hyderabad
Amount:® 39000
hdd More &
EiCheque DD
DD/Chegue Number:* 654321 DD/Cheque Date:* ]
{DDMMIYYYY)
Bank Name:* ANDHRA BANK Branch Name: Kurnool
Amount:* 182

Delete @

* Mandatory Fieids

m Reset Close

» Click on Cheque/DD Radio Button

* Click on Cheque or DD Check Box

» Enter details of instrument.

» ClickonAddMoretoaddsecondinstrumentandrepeatthe stepsmentionedabove.
* Click on Pay button to create Challan Receipt.



Search Challan

Step 1: Search Challan

Path: Applications>Collections>Transactions>Receipt Services>Search Challan

Tip: Search Challan can be added to favorites to access with single click

Search Challan

Search Criteria

Department: Select 3 Challan Number:
i 10/06/2016

01/04/2016
From Date: i To Date:

DS MMAYYY s

DOIMMAYTYY

Service Category ——Choose-—- ¥ Service Type Select
Challan Status: Select Status B

m Reset Close

» Enter the details and click on Search Button to display the details.

SlNo  Challan No. Challan Date Service Type Fund Department Amount (Rs.)
06/2016- . -
1 1701 0B/06/2016 Collections Municipal Fund TOWN PLANNING 35,182.00
1

Step 2: Click on Challan Number to View Challan Details

View Challan

Challan Number: CR20T6-1711 Challan Status. vaidated
Gate: # OB/0B/2016

(DD MBAYYY)
Payee Nama; * E.Seva, kallury road Payea Address: ESeva, kalluru road, 4
Mafration, Bulding permissioner
Service Categary * Callections = Service Type * cL i
Fund: * Munidpal Fund ¥ Department: * TOWN FLANNING ¥
Functon: ® Ciny and Tawn Plznning ]

Account Detalls

Account Code | Amount (Rs) | Financial Year

e..
Ouer Town Flanming Recelpts 1401493 3918200 2016-17 s =

Total FIRLO0

Subledger Detalls

«== Sglect —- & - Select - § Enter 3 leHers

» Click on Print Button for printing the challan
* Click on Close Button to close the window.

Status

Validated



Create Miscellaneous Receipt (MR)

Service Types which are not covered in Revenue Modules or Challans shall be enteredin
Miscellaneous Receipts. Receipt transaction full details can be entered in Miscellaneous
Receipts. MR should not be used for Property Tax, Water Charges, Advertisement Fee,
Trade License etc where Revenue module already available.

Step 1: Open Miscellaneous Receipt clicking on it.

Path: Applications>Collections>Transactions>Receipt Services>Miscellaneous Receipt
Tip: Miscellaneous Receipt can be added to favorites to access with single click

Receipt Services

< Back

# Miscellaneous Receipt
# Search Challan

#% Challan Receipt

W Search Receipts

Step 2: Enter the details in Miscellaneous Receipt, * Marked field need to be entered
Mandatorily and other field are optional. Transaction data can be saved after providing
all the mandatory data.

202128
Receipt Date: * 3 Marrazian: EBinhOnifiars
DUMMIFYY

Paid By~ RzmaRso Bayes Agdrezs: Shop ho.?, Rzms Compler

Service Category = Fees for Cestificate or Excact v Lervice Type: = Fee for Birth ump; Death Cerificstes-FFEDC. ¥
Furid: * Municigs! Fund v Departmenc * ADMINISTRATION

Funictign: ¥ Public Heald

Feafar Sirth Bzmp; Death Cectif rares 4302 20 o @




If Citizen pay in cash, then:

Recaipt Heads

Acrolnt Head | Amaunt (Fs )

Fee for Byth &amp; ezt Cetificatss 1421302 0 e ]

Total i)

Subledger Details

Agrolint Codr ype | x Amount (R3.)

_ Selagt— v - Select — v 5 L Q

Payment Details

Tomal Ameunt Recelved: Rs. 20
Mede of Paymantz® ® Cash W Chegque 'S DD W Credit!Debiz card ' Direct Bank

Amounc® 20

 Mendamary Fislds

m Reser Close

* Click on Cash radio button
» After filling the all field amount automatically fetched
» Click on Pay button create Miscellaneous receipt.

If citizen pay in cheque, Then:

Subledger Details

—Select— v —Zelect — ¢ = x

Payment Details

Toral Amount Received: Rs. 2000

Mode of Paymence Cash ® Cheque ' DD Y Credit/Debiz card ' Dhrect Bank

DD¢Chague Number® 123456 DDfChaque Dates 201212018

Bank Name:* MANGALORE CO-OF TOWN | Branch Mame: Manzalagiri Branch
Amount™ 2000

Addd Move 3

= Manastory Falds

Reset Close

e Click on Cheque/DD Radio button

» Click on Cheque or DD button

» Enter details of instrument

e Click on Pay button to Create Miscellaneous Receipt.

» (itizen can pay the Multiple Instruments at a time ie: Cheque and DD.



Search Receipt

Step 1: Search Miscellaneous Receipt.

Path: Applications>Collections>Transactions>Receipt Services>Search Receipt
Tip: Search Receipt can be added to favorites to access with single click

Service Type: Select Service Type + Counter: Select Counter :
01/06/2016 10/06/2016

From Date: To Date:
DIMMAYYY DEMMANYY

Receipt number: User Name: Select User Name '

Status: Select Status : Payment type: Select Payment type :

Manual receipt
number:

m Reset Close

* Enter the detailsin Search Criteria and Click on Search Button

* User Can search the results User Name wise and status wise.



7,478 items found, displaying 1 to 20.[First/Prev] 1, 2, 3, 4, 5, 6, 7, 8 [Next/Last]

Receipt No. Manual receipt number Receipt Date

06/2016-
17/25021

06/2016-
17/25020

06/2016-
17/25019

06/2016-
17/25018

06/2016-
17/25017

06/2016-
17/25016

06/2016-
17/25006

06/2016-
17/25005

06/2016-
17/25004

TR161143714902

TR161143715074

13KNMNO00233773

13KNMNC00233771

13KNMNO000233762

10/06/2016

10/06/2016

10/06/2016

10/06/2016

10/06/2016

10/06/2016

10/06/2016

10/06/2016

10/06/2016

10/06/2016

10/06/2016

Service

PT Mutation
Fes

PT Mutation
Fee

Property Tax

Property Tax

Property Tax

Property Tax

Property Tax

Property Tax

Property Tax

Rent from
Shopping
Complexes

Rent from
Shopping
Complexes

Bl
Number

187117

187115

187113

187112

187111

187110

187109

187098

187097

Bill Description

Praperty Tax Assessment
Number: 1016077741

Property Tax Assessment
Number: 1016048503

Property Tax Assessment
Number: 1016085323

Property Tax Assessment
Number: 1016083737

Property Tax Assessment
Number: 1016002277

Property Tax Assessment
Number: 1016088729

Property Tax Assessment
Number: 1016022241

Property Tax Assessment
Number: 1016070134

Property Tax Assessment
Number: 1016021228

SHOP RENT

SHOP RENT

L] R

Select the desired Receipt by clicking on Check Box
Click View Button for detailed receipt view

Amount

(Rs.)

1,000.00

2,000.00

5,157.00

2,264.00

2,134.00

1,733.00

561.00

762.00

2,272.00

767.00

4,361.00

Mode of

P Status Cwner

To Be
h 04417
@sh s bmitced 3

cash Su;‘r’._r?:e g %4173
cash Approved NA
cash Approved NA
cash Approved NA
cash Approved NA

Failed NA

cash Approved NA

Failed NA
To Be

cash Submitced 0944181
ToBe

cash Submitted 0944181
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Search Online Receipt

Path: Applications>Collections>Transactions>Receipt Services>Search Online Receipt

Search Online Receipts

yearc! L
Service Type: Select Service Type :
01/06/2016 -
09/06/2016
From Date: To Date: i
i DO MMATTYY
DOMMAYYY

Reference |D: Transaction Status: ALL

an

m Reset Close

Enter the details in Search Criteria and Click on Search Button



o Number

1 180161

2 184290

3 180160

J ammne

27 182814

28 184302

29 184265

30 182263

209 items found, displaying 1 to 30.[First/Prev] 1, 2, 3, 4, 5, 6, 7 [Next/Last]

Ao Departmen:
77595 REVENUE
82114 REVENLUE
77594  REVEMNUE
20591 REVENUE
82131 REVENUE
8208% REVENUE
755981 REVENUE

Revenue Workflow

Amount
(Rs.)
1,200,00

880.00

1,543.00

-

2,044.00

1,510.00

1,697.00

1.270,00

Service
Type

Water
Tax

Property
Tax

Property
Tax

Property

Praperty
Tax

Property
Tax

Property
Tax

Property
Tax

Status

Failure

Failure

Failure

[T T

Failure

Success

Success

Failure

Change Status

Select Status

Select Status

Select Status

Select Status

Select Status

Select Status

Select Status

ar

¥

"
v

Transaction ID

2000003343

2000003330

Transaction
Darte{dd/mm./yyyy)

07/06/2016

07/06/2016

Remarks

Falled/Abarted Tra

Failed/Aborted Tra

Failed/Aborted Tra

[ TR T T I

Failed/Aborted Tra

Failed/Aborted Tra



ation Department Managg

Creates Miscellaneous receipt

Approves Miscellaneous receipt




Collection Submission

Click on Draft Icon whichis placed on Top Panel right side in between work list and alert
icons

If the receiptisabill based receipt - Then the created receipts are groupedin the
users drafts based on the receipt date and service type.

If the receiptisachallanor Miscellaneousreceipt - Then the Created receiptsare grouped
in the users drafts based on the receipt date.

Choose approver department, designation and employee name from the drop
downs.

Click on submit button.



Receipt(s) Submitted Successfully to K.V.5.N.5arma~744644~-ADM _Manager_1

& SAkbar B..

17/06/2016 1243 PM 09441825 Akbar Basha  Collections Receipt Header Create Receipt Vioucher - Submit for Rent From Shopping Complex-
Approval [944182-Zone-1

17/06/2016 12:25 PM 09441825 Akbar Basha  Collections Receipt Header Create Receipt Voucher - Submit for Collections-0344182-Zona-1
Appraoval

2506/2016 D424 PM 0944182 5.kbar Basha  Collections Receipt Header Create Receipt Voucher - Submit for Fee for Certificate or Extract Copy-
Approval 0944182-Zone-1

2170472016 11:01 AM 09441825 Akbar Basha  Collections Receipt Header Create Receipt Voucher - Submit for Collections-0344182-Zone-1
Appraval

Shawing 1 to4 of 4 entries

104 records per page 4 :

Mode of fayment: JAll r

@ 56 ey Property Tox araes 109 tash 1,00 S dedam Safi I";mg;'_"“*‘""’"’"""““

Total 1
Processing Details
Department * Desgration *
~Select from below. Ll -Select from below
Employee *
—Selnet from bl
Remaris

Receipt Approval
Step 1: For receipt approval fallow the below steps.

& PVSubra.., 9

Worklist Search

% Collections Receipt Header @) % Grievance €

® | Natureof Work:

1062016 12:43 PM 09447625 Akbar Basha Collections Receipt Header Approve - Approve fent From Shopping Complex- o ]
0944182-Zone-1

12/06/2016 1220 FM CH RAMA CHANDRA RAD Grievance REGISTERED Complaint Number 04827-2016- D
SU for Revenue-Others filed on 12-
06-2016 12:20 PM. Date of
resolution 17-06-2016 1220 PM

08/06/2016 0523 PM 095448408 Venkateswarly  Collections Receipt Header Approve - Approve Warer Tax-09544B4-Zone-1 '9



* Clickonrelevant row to open the details and approve receipts

Approve Collections

One item found.1

SH:“? Receipt No. Recelpt Date Service Bl Number ::c‘:‘:i Instrument{s) Payee Name Bill Description
06/2076- Rent From cheque # 123456 - Rent Received for
17/25404 C1/06/2016 Shopping 9,350.00 01/06/2016 - Rama Krishna the Month of Apr &
Complex 9350.00 May-16
Instrument Type Amount

Cash ]
Cheque 9350.00
(33] a
Card ]
Bank (o}

Total 8350.00

Remarks

Approve Page Collections

Reject Collections Close

* Click on Approve All Collections Button.

Receipt(s) Approved Successfully

e Click on close button to go back to home page.



Banking

Non Tax Revenue Module facilitate collecting data of all collection sources and mapping to
the bank accounts. Collections made today shall be remitted on the next bank working day
for safety, timely realization, preventing possible revenue leakage etc. Non Tax Revenue
Module facilitate confirmation of realization for every receipt and establish linkage receipt
transaction inception to realization.

Remittance

Remittances divided by two types.

1. Cash Remittance
2. Cheque Remittance

% Chegue Remnittance
showing o to:0 of D entries

Step 1: Open Cash Remittance Screen

Path: Applications>Collections>Transactions>Bank Remittance>Cash Remittance
Tip: Search can be added to favorites to access with single click.

Remittance Q

oo Foros L [ —

W CahRemittance INHONE Y 7341123:5 APPAYVA Gollesions Receit Apravie < Apirove Peaperty Tax 2241 123 2Zone-1 b 9

i
show 10 v eritries Previous - Next

* Cheque Remittance

Showing 1 ta 1 of 1 entries

* Click on Cash remittance screen.



b B
-h Ramittanco
Ldsh nemitiance

Bank:* ~Select-- v Account Number: * -Select- \
Financial Year: ~Select- v Approver:; Select- v
From Date A To Date

» Select the Bank name and Account humber mandatorily

» Select the Financial year

» Select the Approver

» User can select date wise cash remittance.

* Click on search button to list the pending remittance transactions.

Bank:* STATE BANK OF INDLA-Main Branch ¥ Accound Number:; * BA4B0010200030020000N T
Financial Year; 08 U Approer. TEST22042021: Test User of Aar
One em found,1
Service Name Fund Depariment Total Cash Callection
v pahpk ] Proesy Tar Muniopal Fnd REVENLE Tiest User of apr 19 540
Date Of Remittance ®  OHAT2019 Remittance Amount (Rs) 5400 Account Number | B4&K

e CheckonCheckBox/sof pendingremittancereceiptstodepositintobankaccount.
» Select the deposit date in “ Date of Remittance “ field.
e (lickon Remit to Bank Button.



e Contra Voucher gets created

| ¥ ., COLLECTIONS

Recaiplis) Remittance creatad successfully with remitance voucher number 1/CSL000001 12/06/2016-17

Tlin Racsipt Momhsr Bacsipt Data Saruica Nama

DAI016-17/1 2668 Suimming Paol Enery Fees

&

617112665 Seamming Pool Enory Fees

Undd0e-170 3165 162018 Seamming Pool Entry Fees

Close Print Bank Challan

» Bank Remittance Challan Report gets generated.

Bank Challan
Bank STATE BANK OF HYDERABAD Bank Account 62007226282
Date 17/06/2016 Reference Number 1/CSLI000001 1206/2016-17
Abstract
Instrument Amount(Rs)

Cash 630,00

Cheque/DD 0.00

Total 630.00

Denomination Details:

Denomination X Number Total
1000 X
500 X
100 X
50 X
0 X
10 X
5 X
2 X
1 X
Total Cash Remitted 630.00
Cashier: Manager: Received By:
Jan 20, 2016 10:29:23 AM Page 1 of 1




Step 1: Open Cheque Remittance Screen

Path: Applications>Collections>Transactions>Bank Remittance>Cheque Remittance
Tip: Search can be added to favorites to access with single click.

Remittance bl Tasks

= _-I

¥ Cash Remittance WIFEHE AN | ZAN3SAPRAA  CollcsionsReceint Kb Aprawe Propery Tan 2241123 2071
Header

# Cheque Remittance

Showing 1 to 1 of 1 entries Show 1z v entries Previoks . Next

e Click on Cheque Remittance screen.

Cheque Remittance

Bank:* -Select-- v Account Number: * ~Select-- i
Financial Year: -Select-- v Approver: ~Select-- -
From Date [ MM/SY To Date

» Select the Bank name and Account number mandatorily

» Select the Financial year

» Select the Approver

» User can select date wise cheque remittance

» Click on search button to list the pending remittance transactions.



Bank; * STATE BAMK OF INDIA-Main Branch ¥ Account Number; * BA42001 020003002000V ¥

Finarcial Year, me ¥ Raprover

3 iems found, displaying all iems.)

Testlserel 10000
é 1062019 06201920134 1111 22061201 STATE BANK OF HYDERABAD Pragarty Tax REVENE “;;T; of
= ! 30t
1062019 062019200135 WA STATE BANK OF HYDERABAD Property Tax REVENUE '::Tf L
. [ 3000
O] 061201020135 TR 20620 STATE BANK OF HYDERARAD Property Tax REVENLE "A'P”:‘:“ 0
Date Of Remittance *  010T/2019 Remitance Amcunt Re) | 100,00 Account Number  B4480010200030020000M
andatory Fiek

» CheckonCheckBox/sof pendingremittancereceiptstodepositintobankaccount.
» Select the deposit date in “ Date of Remittance “ field.

* (lickon Remit to Bank Button.

e Contra vouchers gets created.

« Bank Remittance Challan Report gets generated.

* Click on Close button to go back to home screen.

Receipt(s) Remittance created successfully with remittance reference number REM/000365/06/2019-20

Receipt Number Receipt Date Service Name

1 06/2019-20/122 12/06/2019 Property Tax

Close Print Bank Challan



Dishonored Cheques Reversal

Step 1: Open Dishonored Cheque Reversal Screen

Path: Applications>Collections>Transactions>Dishonored Cheque
Tip: Search can be added to favorites to access with single click.

Dist 180
Bank And Branch: = —-Choose--- S ALEoUnE —Choose--- =
Number:
Instrument
—Select— %
Mode:* G M
Cheque/DD Cheque/DD
Number:™* Dare:*
m RESET CLOSE
» Enter the mandatory details and Click on View Button

Bank And Branch; —Choose— v Account Number: —Chogse—

Instrument Mode;* Cheque

Cheque/DD Number-* 131313 Chequa/DD Date™ 10062016

m RESET CLOSE

ReceipiDate  DO/Chq Number DEOVChy Date

3 items found, displaying all items. 1
DD/Chg . Bank Account
Amourt i Number P

STATE BANK
1 TERVDOO0 39580 20161 0620161712736 10/06/2016 RG] I0E20Te 4400 OF 52179203647 Deposited | Tsli] o
HYDERABAD

D6/Z0N6-17/12738 10062016 131313 10062076 2200 OF 62179463647 Deposited
HYDERABAD

STATE BANK
- HIEBRVADGD0 306 A 6-17 0620161712735 10/0672016 131313 106206 3300 OF 62170963647 Deporsited
HYDERABAD

* Enter the bank reference number and process for dishonoring

» Enterthetransactiondate, eitheruser canenter theamount manually in case of
dishonoringaninstrumentwherethereceiptoftheinstrumenthasmultiple
instruments associated to it.

» Usercan click on copy amount details button to copy the instrument amount that
should bedishonored.



Recaipt

Vouther Number Recelpit Date < 2 Status

Mumber

1/BRVADD003958/06/2016- D6/2016- STATE BANK OF
1 2 7 5
17 1T 10/06/2016 HYDERABAT) 62179963647 Deposited testl
Transaction Date ;* 2000672018 Instrument Amaount: 4400
et
Reasorc Funds Insufficent > Remarks;

1402002 Penalty on Contractors for Works, Supplies and Services 3.0 oo aa

Show GLEntry Copy Amaunt Details

wo—
Clickondishonor will dishonor theinstrument and create areversal entryin financial

management system.



Revenue Information Management

Stored data in Revenue Module as well as Non Tax Revenue Module Provided as several
reportswithmultiple optionalaswellasmandatorySearch CriteriaField to generate specific
reports without dependence of programmer or multiple reports.

Cash Collection
Step 1: Click on cash collection report.

Path: Applications>Collections>Report>CashCollection
Tip: Search can be added to favorites to access with single click.

01/06/2016 EH ot/ee20t6 E

From Date:* To Date:*
Do MM DOMMAYY

Counter: Al Counters . User Namae: All Users

Zone: All Zanes :

* Mandatory Fields

m Reset Close

« User Select the dates mandatorily.

« User can select the report user name wise report.

« Click on create button, collection report gets created.

- User can be seen the transaction each payment wise receipt.



Collection Summary

-
Cash Collection Report
From Date: 01/06/2016 Counter: All Counters
To Date: 01/06/2016 Name of All Users
Zone: All Zones
SL No. Challan No. Receipt No. Department Amount Received
1 06/2016-17/17605 REVENUE 600,00
2 06/2016-17/17606 REVENUE 600.00
el MR AT TATANT REVENITIE 17200 N
Close

Step 1: Click on cash collection report.

Path: Applications>Collections>Report>CollectionSummary
Tip: Search can be added to favorites to access with single click.

St B 01/06/2016 foBate® 01/06/2016
DOYMMITYYY DCAMMATYYE

Fayment Made: All Payment Modes = Source: All Sources 5

Service: All 5ervices v Status: Select Status v

* Mandatory Fields

m Reset Close

« User should select the mandatorily fields.

- User can choose the report Payment/source/ service/status wise.
« Click on create button, collection report gets created.

« User can be seen the transaction each service wise report




-
Collection Summary
From Date: 01/06/2016 To Date: 01/06/2016
Payment Mode:  ALL Souree: ALL
Service: All Services Status: All Status
Cash ChequeDD Online Row Total
5. No. Source Service
Receipt Amuount Receipt Amount Receipt Amount Receipt Amount
1 APONLINE Property Tax 1 6,344.00 1 6,344.00
1 ESEVA Property Tax 61 154,6594.00 6E 154 699.00
9 SYSTEM PT Mutation Fee 3 12,000.00 f 12,000.00
i Rent from Open L 5
10 SYETEM Air Theatea X 228500 i 1I88.00
Rent from
11 EYETEM Shopping 1 5,600,040 1 5,600.00
L& foxg
AP Security Deposits o =
12 SYSTEM Eordeited 4, 200,00 7 4.200.00
Water Supply Tap
13 SYSETEM Estimation T 6,885.00 T 6,E85.00
Charges
14 SYSTEM Water Tax 114 104,540.00 3 3,600.00 117 4o 9000
Total : 550 1,337,967.00 L ] 5,432.00 555 L, 499.00

Receipt Register Report

Step 1: Click on Receipt Register Report.

Path: Applications>Collections>Report> Receipt Register Report
Tip: Search can be added to favorites to access with single click.

01/06/2016 To Date:* 01/06/2016

DOIMMAYYY DOYMMAYYY

From Date:*

ik

Department: All Departments

ar

Payment Mode: All Payment Modes

Source: All 5ources

Ak

Status: All 5tatus

ar

a

Service: All Services

* Mandatory Fields

m Reset Close

« User should select the mandatory fields.
« User can select the Dept and Payment mode




« User can select the Status/ Source/Service wise.
« Click on create button, collection report gets created.
- User can be seen the transaction each number wise receipt.



. -
Receipt Register Report
From Date: /062016 To Date: 01/06/2016
Department:  All Departments Payment Mode:  ALL
Status: All Status Source: ALL
Service: All Bervices
SL Moo Recelpt Date Recelpt Number Department Service Source Cash ChequeDD Online Status
] QLD62016 D2016-17717604 REVENUE Propesty Tax ESEVA 350.00 Approved
2 01062016 DE2016- 1717605 REVENLE Water Tax SYSTEM 600,00 Remitied
3 OLD62016 D2016-17717606 REVENUE Water Tax SYSTEM 600,00 Remited
4 01062016 DE2016-1717607 REVENLE Water Tax SYSTEM 1.200.00 Remitied
5 nLNAIALR DAIA-17/1 TR RFVENITF Water Tax SYRTFM 1700 A R emitied
Close
3 01062016 D6/2016-17718179 REVENLE Propesiy Tax SYSTEM 142400 Remined
244 Q1D6201E D62016-17/18180 ACCOUNTS Feeumder RTI Act | SYSTEM 10.00 Remitted
45 01062016 DE2016-17/18181 REVENUE Property Tax SYSTEM L70.00 Remited
546 010620146 D62016-17718213 REVENLUE Propesty Tax ESEVA 2,314.00 Approved
547 01062016 D62016-17/18214 REVENUE Property Tax ESEVA 3,350.00 Approved
S48 01062016 DR2016-1T18215 REVENLUE Property Tax ESEVA 4,756.00 Approved
549 0162016 D62016-17/18216 REVENUE Property Tax ESEVA 320.00 Approved
550 010620146 D62016-1718217 REVENLUE PT Mutation Fee SYSTEM 1.730.00 Te Be Submined
Thursday 16 June 2016 Page 22 of 23

551 OLDG201E 062016-1718218 REVENUE PT Mutation Fee | SYSTEM 2.000.80 Te Be Submited

552 01062016 06/2016-17/18219 REVENUE PT Mutstion Fee | SYSTEM 3,750.00 Te Be Submitted

553 0LD6201E 06/2016-17/18220 REVENUE PT Mutation Fee | SYSTEM 2,000.00 To Be Subrmitted

554 0L/062016 06/2016-17/18221 REVENLUE PT Mutstion Fee | SYSTEM 2,000.00 Te Be Submitted

335 DUDG201E 0E/2016-17718222 REVENUE PT Mutation Fee | SYSTEM 500,00 To Be Submitted
Close

* Click on close button to go back to home screen.

Bank Remittance Statement

Step 1: Click on Bank Remittance Statement.

Path: Applications>Collections>Report>Bank Remittance Statement
Tip: Search can be added to favorites to access with single click.



01/06/2016 e
01/06/2016
From Date: * To Date: * :
= DIB/MMAYYY
DOIMMAYYY
Fund: All Funds ¥ Service: All Services
Bank Name All Banks 5 Bank Account All Bank Accounts v
Payment Mode: All Payment Modes S Collection Location: All Locations =
* Mandatory Felds
Reset Close

« User should select the mandatory field
« User can be selected the optional fields
« Click on create button, remittance statement report gets created.

Cheque Collection
Step 1: Click on cheque collections.

Path: Applications>Collections>Report>ChequeCollection
Tip: Search can be added to favorites to access with single click.

-‘n e 5/0 ey

Eedi Dt 01/06/2016 e 06/06/2016
DOIMMAFTY DOMMMAYYY

Counzer: All Counters 5 User Name: All Users ¥

Zone: All Zones :

m Reset Close

» User should select the mandatory fields
e User can check the collection reports Counter/User name/Zane wise.
» Click on create button cheque collection report gets generated.

Ak



Cheque/DD Collection Report

From Dwate: OL062016 Counter: All Counters

To Date: 14/06/2016 Name of All Users

Zone: All Zones

AL Now Challan No. Receipt No. Department Cheque/DD No. Bank Branch &E::DD Amount

L EZ2G16-1725008 REVENUE 2536352 STHA\:I"F “':‘;ﬁ;;F kurnool brarch 127052016 1200006

2 DA/AI6-17/25000 REVENUE 615478 St a surnool branch 191052016 1900.00

3 06/2016-17/25015 REVENUE 236514 AR kol branch 10052016 600.00

4 DEAMIG-1726583 REVENUE SRTAT0 FEATE RapcnE Kurnoal D9/06:2016 40256.00
Total: 4395600

Close

* Click on close button to go back to home screen.




Remittance Voucher Report

Step 1: Click on Remittance Voucher report.

Path: Applications>Collections>Report>Remittance Voucher Report
Tip: Search can be added to favorites to access with single click.

From Date: *

Bank Name:

Service:

* Mandatory Fields

01/06/2016

DO/MMAYYYY

—Select—

All Services

ar

To Date: ™

+ Bank Account:

User Name:

Close

01/06/2016
DOMMMAYY

—Select—

All Users

ar

ar

» User should select the mandatory fields
* User can be selected Bank name and Bank account.
» User can be selected service and User name.
» Click on create button Remittance Voucher report gets generated.
Remittance Voucher Report
From Diate: 00&2016 To Date: OlAG2016
Bank Name: All Banks Bank Account: All Aceounts
Servics: All Services Uszer Name: All Usess
Ei Voucher Date | Voocher Number | Voucher Type Service Fund Bank A/C Number Remittance By Amount
t | o1mazors | VCSLDOMOOIRGA Contra Pragerty Tax Municipal Fund STAT;BAN}S O 0944166 1030095.60
2 010629016 "'E:SE';DGDJ';{E??“}’U{" Contra Wates Tax Municipal Fund ng:ﬁﬁg{’g}% v 0944166 153806.00
Total: 1183901 00
Close Back
[ ]

Click on close button to go to back home screen




Dishonored Cheque Report
Step 1: Click on Dishonored Cheque Report

Path: Applications>Collections>Report>Dishonored Cheque report.
Tip: Search can be added to favorites to access with single click.

@ Collections

Cheaue From Daze: T Chequs To Datz: st
DoAY DOMBNTY
Serice: Select v Paymenz Mode: Sebect
Locaton: Alt Laceticns ¥ Stamuz Select
Chegie number
Creats Heset Cloze

» User has to select the Dates.

e User can be select service and Payment mode.

» User can be selected Location and Status.

e Click on create button Dishonored Cheque Report gets generated.

Dishonored Cheque Report

Chegue From Dane: 01042018 Choque To Date: 211272018
S All Berviees Paymint Mode All Payment Modes
Stanss; All Statis Location: All Locations
Instrument Mumber: NA
L8 T8 Meoelt Number Merelpt Amsiam Chegue 1 Na ChsgoeTH) Date Dt:::::‘ Inatrament Sratis Recelpe Seatus
JIRITEITETLY 4 batih (U018 S8} Prshunured Insirusmens Bounced
R E S i 4 HRHH DR 201N B Prehunared Instrumen Bounced
LIRS L R TR 2 1l ILTHI0H 2ol Drshonared Insrsmenr Bouncel
4 el ol 12 L 19042008 L1 Dishuni red lnsirussent Bounced
2008 FRLI2T E] (RRRRE} gl alel ] 1.0 Dishumu ed Instromnent Bounced
" LI FE B LTAF]E L] 231313 4020 i Ihshonosed lustrussent Bounced
Close Back

e Press on close button to go back to home page.



Online Transaction Report

Step 1: Click on Online Transaction report

Path: Applications>Collections>Report>Online Transaction Report

Tip: Search can be added to favorites to access with single click.

From Date:*

Department:

Status:

* Mandatory Fields

01/06/2016

DOIMMAYYY

All Departments

All Status

an

aw

Reset

To Date:*

Service:

Close

User should select the mandatory fields
User can be selected Dept name and Service Type.
User can be selected Status.
Click on create button Online Transaction Report gets generated.

01/06/2018

Doy MR YYY

All Services

ar

Close

Online Transaction Report
From Date: 010672016 To Date; OEDG2016
Drepartment: All Departments Service: All Services
Status: All Sanas
'\S_JD" Bl TD Consumer Code Receipt Number Recelpt Date | Recelpt Amount | Transaction 1D Transaction Date Billing System Payment Status
1 1EQ1SS 1016059417 01-06-2016 2202.00 Property Tax Failure
2 180158 1016055417 01-36-2016 2202.00 Property Tax Failure
3 1ED160 106060252 01-06-2016 1543.00 Property Tax Failure
4 1RE1ES 101600587 1-06-2016 6300.00 Property Tax Failure
5 180238 1016021925 01-06-2016 1200.00 Water Tax Failure
] 1RG50 1016069252 H-06-2016 1543.00 Property Tax Failure
7 IRGTET 1016020790 01-06-2016 3000.00 Water Tax Failure
] 1RGT92 1016071518 H1-06-2016 5228.00 Propesty Tax Failure
9 180794 1016004937 01-06-2016 3076.00 Pronesty Tax Failure




D&2016- 2016-06-01 :
4 2 2337 -1016 i 52 - §
1 180244 1016023371 171768 01-06-201& 120000 200000298 000,00 Wiater Tax Soceess
15 160194 1016063207 01-06-2016 1328.00 Property Tax Failure
16 1§0793 I0T6OTLSIR 01-06-2016 622800 Property Tax Failure
17 160303 1016021925 ?gig;?, 01-06-2016 1200.00 20000029485 zggsg%g] Water Tax Success
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:: BlIID Consumer Code Receipt Number Recelpt Date Recelpt Amount | Transaction 11 Transaction Date Billing System Pavment Status

18 180214 1016065507 01-06-2016 132800 Property Tax Failure

12 1EOH0S 1016014974 01-06-2016 772.00 Property Tax Failisre

20 18809 1016071318 01-06-2016 G228.00 Property Tax Failure

i 1E0813 1016084535 01-06-2016 128800 Property Tax Failure

062006 2016-06-01

2 3 2016 ; q

n 180222 1016060663 1717650 01-06-201 & Sg4.00 2000002981 000000 Property Tax Success

23 1EDR 10 I0160T7LSER 01-06-2016 622800 Property Tax Failure
2 06/2016- 2016-06-01

4 307 i "
2 180250 1016063307 1717701 01-06-2016 1328.00 2000002984 000000 Property Tax Success
25 160397 1016041340 01-06-2016 2038.00 Property Tax Failure
2016- 2 3
26 180402 1016043477 ?3:251 01-06-2016 120000 0002992 _‘.;érngmﬂl Watee Tax Success
Close
°

Click on close button to go back to home screen.



