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About eGovernments

eGovernments Foundation is a best-in-class technology solutions developer for electronic governance and smart cities with over 13 years of experience in transforming urban
governance. Building a comprehensive, intelligent platform for technology-powered, mobile-enabled urban governance is the only work we do.

Our products are relied upon by millions of people across India, both in government as well as citizens in their day-to-day lives. They offer exceptional possibilities to organizations
engaged in developing/integrating solutions and applications in the e-governance domain.

Our strength: Key components of our e-Governance platform:

eGovernments Foundation is promoted by two visionary technocrats — Nandan
Nilekani, ex CEO, Infosys, former Chairperson of the Unique Identification Authority of
India (UDAI) and former Head of Government of India's Technology Committee, and
Srikanth Nadhamuni, CEO, Khosla Labs, and ex CTO UIDAI — with a vision to transform
urban governance through cutting edge technology.

Our benefactors include Omidyar Network and Tata Trust

Over the past decade, we have gained deep insights into eGovernance space at a very
granular level

Our state-of-the-art, ERP-based platform — with 22 modules — for urban governance is
built on advanced OpenSource technologies for better flexibility, interoperability and
faster implementation

Our products enable administrators in information-driven decision-making, enhanced
citizen connect, intelligent financial management; and help citizens to interact with
government in an easy, transparent, and real-time fashion.
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ERP - to fully digitize civic body operations

CRM - digital service delivery to citizens

Payment System — enabling government offices to go cashless both
internally as well as with citizens

Financial Management — includes budgeting, forecasting and financial
accounting that are compliant with National Municipal Accounting
Standard

Dashboards for State / City / Town level monitoring and control
Mobile apps for citizens to pay taxes, raise and resolve complaints
Mobile apps for civic body employees

Data Analytics

We are committed to collaborate with reputed solution/application
developers and system integrators to make Digital India a reality and
transform urban governance globally.
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About this User Guide

This User Manual describes the
features, benefits, workflow, and roles
offered by the Legal Case Management
module of eGovernments platform; and
step-by-step-by guide to using the
module by employees.

The conventions used in this manual N Provides additional information about a step or concept. Notes are written italics and contained in
are: : grey boxes.
Ul Element Used to describe on screen elements like buttons, drop-down lists, etc.

The name of the element is in bold, dark brown

Navigation > Arrow >’ notation describes the flow of navigation in the app. The navigation is described in bold,
italics, blue

* Fields in the tool screen shots marked with * are mandatory fields
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About Legal Case Management Module

About Legal Case Management

Legal Case Management module is available as part of the
eGovernments platform. This module helps the Legal Cell of the Urban
Local Body (ULB) to:

* Maintain all the information and updates regarding legal cases
concerning the ULB electronically

* Assign Respondents and Standing Council

* Track and Update the legal case at different stages of the case with
information on the proceedings of the case

* Send auto alerts (email & SMS) to respondents/concerned
employees of the ULB on all important events related to Legal Cases

* Enable all stakeholders in ULB w.r.t. Legal Cases to have accurate
and consistent information

* Record and track information on actions being taken on judgements

Terms used:

* ULB: Urban Local Body (Municipality)
* LC: Legal Case
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Create Legal Case Assign Respondents Email/SMS Alerts I

View/Edit Legal Case

Assign Standing Council Update Status

Record/Update Action
Taken

Close Case
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Getting Started

Open Legal Case Management Module

Legal Case Management module is available as part of the
eGovernments platform. To log into eGovernments platform /
your citizen services portal, on your web browser, type <URL>
and click on enter.

Upon entering the web page, you will see the following
options in the home page.

Use your log in details - Mobile Number/Login ID and
Password - and click on Sign in.
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Create an account

Create an account to avail our online services Slgn in
Register a grievance & Mobile Number / Login ID
Register your grievance
@, Password
Check your grievance status
Register via grievance cell
Call 1800-425-9766 to register your grievance
Copyright © 2017 eGovernments Foundation. All rights reserved 7
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Change Password

* Inthe top panel, on the right hand top corner, click on the

photo icon next to the user name (as shown in Update

Profile).
* Inthe drop down, click on Change Password option. _ S|gn out
* Provide Old Password, New password, Retype new

. . o
password, and click on Change Password. & EditProfile

- % ChangePassword * Inthe top panel, on the right hand
- & F . .
- (% Signout ' corner, click on the photo icon next
Change Password to the user name (as shown in

Update Profile).
* Inthe drop down click on Sign out.

Old Password
New Password

Re-type Password

Change Password Cancel
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Getting Started

Recover Password

If you forget your password, in the log in page click on Forgot

in the Password box

* Inthe Recover Password window that opens, enter your
Mobile Number or Email ID, and choose the password & password

recovery option (either my OTP to mobile phone or

password recovery link to email)

Signin

& Mobile Number / Login ID

Recover Password

& Mobile Number / Login ID

Recovery link or OTP will be sant to youwr registered email / mobile

S5end Recovery Link 5end Recovery OTP Close

eGov — Legal Case Management User Manual — February 2017 Copyright © 2017 eGovernments Foundation. All rights reserved 9



Getting Started

Home Page

Left
panel

Top
Panel

Right
Panel

Functionalities

* Provides two options — Applications and Favourites.

* Applications enable you to carry out different tasks, view the
reports and navigates through the menu options of various
applications

* You can mark any task or report as your favourite. Once
marked, the application or reports shows up in Favourites for
quick access.

. Enables you to view Worklist, Drafts, and Notifications.

. In addition, the Top Panel enables you to update your profile.

. Shows Worklist, Drafts, and Notifications in List View sorted
chronologically with most recent on top.
. Worklist contains all the tasks that are pending reviews or

approval.

. Drafts contain the tasks that are under process and not yet
ready for forward submission.

. Notifications contain the tasks with any changes occurred

. The "D icon on the right of each row enables you to view
history of each task.
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Top Panel Worklist Drafts Notifications

’ UATKurnool Municipal Corporation

Quick Find

& Chandra... 9

Worklist Q

W Grievance o % New Trade License o W Renewal of Trade License e W Closure License o

I S = S

30/01/2017 D6:14 PM Anonymous Grievance REGISTERED Complaint Number 03420-2017-)C for J
Absenteesim of sweepers filed on 30-
01-2 [jiare®

£ Applications

* Favourites

30/01/2017 05:27 PM Anonymous Grievance REGISTERED Complaint Number 03400-2017-1K for '9
Deg menace filed on 30-01-2017 05:27

FM. [Mores

30/01/2017 05:27 PM Complaint Number 03359-2017-FB for | "D
Broken 8in filed on 30-01-2017 05:27

FM. [Mores

ANCOymous Grievance REGISTERED

30/01/2017 05:21 PM Complaint Number 03353-2017-CZ for '9
Absenteesim of sweepers filed on 30-

01-2 [jiare®

Anonymous Grievance REGISTERED

30/01/2017 02:45 PM Complaint Nurmber 03328-2017-FW for 'E}
Broken 8in filed on 30-01-2017 02:45

FM. [Mores

Anonymous Grievance REGISTERED

30/01/2017 02:09 PM Complaint Number 03323-2017-HX for '9
Dispesal of remaved silt an the Road

fil | Mores

Anonymous Grievance REGISTERED

Left Panel

Right Panel
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Access Legal Case Management
Access Legal Case Management

To access the Legal Case Management module, go to
Left panel > Applications > Legal Case Management

Legal Case Management %

< Back
Masters
Legal Case Processing

Reports

eGov — Legal Case Management User Manual — February 2017 Copyright © 2017 eGovernments Foundation. All rights reserved 11
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Create Legal Case

Create Legal Case: Legal Information

To create new Legal Case, go to - Create Case 9

Left panel > Applications > Legal Case

Management > Legal Case Processing > Create . .
Legal Information

Legal Case
Type of Court *: Select B Petition Type *: Select B
In the new Create Case window that opens, enter
. Court Marme *: Select & Case Category *: Selact .
all Legal Information as shown here.
Case Number *: Select &
In Case Category, select the department/function
of the ULB that the case pertains to. Case Filing Date *: Previous Case Number: InCase of appeal review petition
o TitlesSubject *: Prayer *:
If the case is filed by the ULB, select the check box
. e s
Filed by ULB?
Case Receiving Date: Counter Affidavit Due
A . Date:
If the Case is an appeal/review over a case that
. . R Officer Incharge: Motice Date *:
already received a judgement, enter Previous Case
Number. Filed by ULB % Old Reference Number:

If the Case is a legacy case that is being entered into
the system now, enter Old Reference Number.
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Create Legal Case Contd.

Create Legal Case: Assign Respondents

Petitioners

Enter Petitioners Information. Click on the “+” button -
1 + 0

to add more petitioners. Click on “bin” button to delete
a Petitioner.

Respondents
cer Respondents information, Clicon fhe ™
button to add more petitioners. Click on “bin” button : <] a

to delete a Petitioner.
Other Party Advocate: Standing Council Name:
If information is available on the Petitioner’s advocate,
enter the name of the Other Party Advocate. Remarks:

If the Standing Council is already assigned, enter the
details. Upload Documents

Choose file | Mo file ch
Use Upload Documents to add all relevant documents [Chicssa i No e cosen
to the Case. Click Choose file to select the document
from your system and click Add file to complete the
upload. You can upload multiple documents.

Click Save to create the Case.
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Search Legal Case

Search Legal Case

To view a Legal Case/edit it/update its status/close it, () i el Cas 9
you have to search for the case. "

To Search Legal Cases, go to Search Legal Case
Left panel > Applications > Legal Case Management > Case Number: File Number:
Legal Case Processing > Search Legal Legal Case

Case Category: Select B Standing Counsel:
You can search Legal Cases by multiple search criteria TypeofCourt | Select : CourtName: | Select :
as shown here. Choose you criteria and click Search.

Case 5tart Date: Case End Date: 15/02/2017
If you do not choose any search criteria, the system will _ . i

Case Status: Select B Petition Type: Select B
display all the Legal Cases.
Exclude Judgment Implemented, Close Case in Result: b

eGov — Legal Case Management User Manual — February 2017 Copyright © 2017 eGovernments Foundation. All rights reserved 14
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Search Legal Case Contd.

View Search Results

The Search result is Search
The Search Results box will list the Legal
. Legal Case Standing Petitioners Respondents
Cases as per your search criteria. Mumber ]§ M.lmhur Coundil
LA D16/201 6000046 12017 title High court Interim Stay | petitioners respondent Select from Below
Clicking the Legal Case Number field of a Hyderabad
S H H LCAD62016/000048 27 test High court Hearing In | petitioner respondent Select from Below 5
specific case will show the complete details ydarabad brogress
Of the Caseina Separate wmdow. LCA 0167201 6/000050 SR2M7F Lest High court Judgment | petitiener respondent Select frorm Below 5
Hyderabad
Under Actions f|e|d, you can click on Select LCA 0167201 6/000051 2017 eree High court Created | sadsdsadsdsd respondent Select from Below &
Hyderabad
from Below to take an action on the case:
LCA D16 2016000052 121212147206 EWTEWT District Court Hearing In | erer wWewrere Select from Below =
f P
* View Legal Case fogres
LCAD16/2016/000053 ASEBEZ01T Lest High court Hearing In | test Lest Select from Below 5
* Edit Legal Case Hyderabad Frogress
o Add/Edit Standing Counsel LCA 0162016000055 54566622017 Lest District Caurt Created | test test Select from Below &
. . i i LEAM 0167201 6000056 12122014 AW District Court Created  abc CECECECECECESRRReE Select from Below E
* Add/Edit Counter Affidavit Details
LCADI& 2008000057 | 214124294/2015 W District Court Created  ww WWOW Select from Below &
* Hearings i i
& Shawing 1to 9 of 8 entries Show| 10 + entries PDF | Excel | Print Previous n Next

* |Interim Order
* Judgement

* Close Case
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Search Legal Case Contd.

View Complete Details

View LegalCase Details Other Party Advocate Standing Council Name
Remarks
View Legal case
Type of Court High court Petition Type Civil Miscellaneous petition(CM) Standing Council Details:
Court Name High court Hyderabad Case Type Administration
Case Number 12017 File Number LC/1016/2016/000046 Standing Councll: | Ram Mohan ¢ JAPAT) Assigned Date: 120212017
Case Filing Date 0171272016 Previous Case Number
Title/Subject title Prayer praver Date onwhich Vakalat filed: 13022017
Case Receiving Date Counter Affidavit Due Date: 01/11/2016 Is Senior Standing Counsel Required:  NO
Officer Incharge ACC_Senior Assistant_2 Motice Date 010172017
Filed by ULB false Old Reference Number
Petitioners
I S N
1 petitioners
Uploaded Documents
Respondents No Documents Found
I S S N
Close
1 respondent

eGov — Legal Case Management User Manual — February 2017 Copyright © 2017 eGovernments Foundation. All rights reserved 16



Edit Legal Case

Edit Legal Case

To Search Legal Cases, go to

Left panel > Applications > Legal Case
Management > Legal Case Processing
> Search Legal Legal Case

Using Search Legal Case, go to the legal
case you wish to edit. In the Actions
field of the specific case, click on Select
from Below, and choose “Edit Legal
Case”.

In the Edit Legal Case window that
opens, you can edit the Legal
Information, Petitioners Information,
and Respondents Information; edit
Standing Counsel, Other Party Advocate
and Remarks data. You can Upload
Documents. Click Choose file to select
the document from your system and
click Add file to complete the upload.
Click Update to save the edits.

@i Edit Legal Case

Edit Legal Case
Type of Court *:
Court Name *:

Casze Mumber

High court

High court Hyderabad

Fetition Type =

Case Category =

File: Mumber:

Cwvil Miscellaneous petiticriCM)

9

overnments

foundation
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Case Filng Date 011272006 Frevicus Case humbes niCase of appesl review petition
TitleSubject * bk Prayer =
A A
Case Receming Date: Counter Affigavie Due Date:
Officer Incharge: ACC_Serior Assistant_2 Motce Cate =
Fibed try ULE 2 Cid Reference Number
Petitioners
S e S ——
petitoners L
Respondents
S S S N
respondent e
Jther Party Adwocabe: Standing Coundl Hame:
Aemarks:
4
Upload Documents
Choose file| ™o file chosen
Copyright © 2017 eGovernments Foundation. All rights reserved 17




Add/Edit Standing Counsel

#¥ Add/Edit StandingCouncil

Add/Edit Standing Counsel

To Search Legal Cases, go to
Left panel > Applications > Legal Case Management >
Legal Case Processing > Search Legal Legal Case

Using Search Legal Case, go to the legal case for which
you wish to add/edit Standing Counsel. In the Actions
field of the specific case, click on Select from Below,
and choose “Add/Edit Standing Counsel”.

In the Add/Edit Standing Council window that opens,
you can view details of the case in the View Legal Case
box. Scroll down to Standing Counsel field. Enter the
name of the standing council. Provide Assigned Date.

Check Is Senior Standing Counsel Required, if there is a

requirement.

Click Submit to complete assignment of Standing
Council. The assigned standing counsel will be notified
through email and SMS.

eGov — Legal Case Management User Manual — February 2017
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View Legal case

Type of Court High court Patition Type Land Acquisition First Appeal(LAA)
Court Name High court Hyderabad Case Type Administration

Case Number 272017 File Number LCM016/2016/000048

Case Filing Date 011072016 Previous Case Number

TitlesSubject test Prayer test

Case Receiving Date Counter Affidavit Due Date:

Officer Incharge ACC_Bill Collector_1 Maotice Date 014012017
Filed by ULB false Old Reference Number
Petitioners
I e T
1 petitioner
Respondents
I e Y
1 respondent
Standing Council: *: Assigned Date: *:

Date on which Vakalaat filed:

Is Senior Standing Counsel Required:

Subrmit Close

Copyright © 2017 eGovernments Foundation. All rights reserved 18
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Add/Edit Counter Affidavit Details

Add/Edit Counter Affidavit Details

To Search Legal Cases, go to
Left panel > Applications > Legal Case Management > Legal Case
Processing > Search Legal Legal Case

Using Search Legal Case, go to the legal case for which you wish to
add/edit Counter Affidavit Details. In the Actions field of the specific
case, click on Select from Below, and choose “Add/Edit Counter
Affidavit Details”.

In the Add/Edit Counter Affidavit Details window that opens, you
can view details of the case in the View Legal Case box. Scroll down
to Pwr Details box to enter Para Wise Remarks (PWR) details — Date
of submission of PWR to GP/MSC and Date of approval. Go to
Counter Affidavit Details box, enter Counter Affidavit (CA)
submission date, approval date, E-office computer number, and CA
filing date. Use Upload Documents if you would like to upload a copy
of the CA. Click Choose file to select the document from your system
and click Add file to complete the upload.

Click Submit to add Counter Affidavit Details. You can come back to
this screen to edit Counter Affidavit Details.

eGov — Legal Case Management User Manual — February 2017

- eGov Uriban Portal
{\n__} Add/edit Counter Affidavit 9

View Legal case

Twpe of Court High court Petitlon Type Lard Acquisition Firss Appeal(LAA]
Court Hame High court Hyderabad Case Type Engmeering

Case Number &2017 Flle Numiber LCACE 2016000051

Case Filing Date 1ZTE Previows Case Mumber

TitierSubject eree Prayer riere

Case Aecehing Date Counter Affidavit Due Date:

Ceficer Incharge ACC Servar Assistant_2 Natice Date mwzmT

Filed by ULE false Old Refererce Number

Petitioners

S S W—————————— S ——————
1

sadzdsansdsd

Respondents

T s S ——— ..
1

respondent

Pwr Details
Date of submissaon of FWH to Date of approval of PWR by GRS
GPMSC:
Counter Affidavit Details
Date af Submission of Ch to GRMEC: Dute of approval of CA by GRS

E-Office computer numiber: A Filing Date:

Upload Dacuments

Chooseillle]| Mo file chosen
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View/Create/Edit Hearings Details

View Hearings

When the Case comes up to a Hearing in the Court,
record the details and alert the stakeholders.

To Search Legal Cases, go to
Left panel > Applications > Legal Case Management >
Legal Case Processing > Search Legal Legal Case

Using Search Legal Case, go to the legal for which case
you wish to view Hearings details. In the Actions field of
the specific case, click on Select from Below, and choose
“Hearings”.

In the Hearings Details window that opens, you can view
details of the case in the View Legal Case box. Scroll
down to View Past Hearings box to view details of the
past hearings.

Click on Create Hearings to create a new hearing.

Click on Edit to edit the details of the past hearing.

eGov — Legal Case Management User Manual — February 2017

eoy Urpan Fortal

t’g Hearing Details
e

View Legal case

Type of Court High court Petition Type Civil Miscellaneous petition{CM)
Court Name High court Hyderabad Case Type Administration
Case Number 172017 File Mumber LCMO016/2016/000046
Case Filing Date 011272016 Previous Case Number
Title/Subject title Prayer prayer
Case Receiving Date Counter Affidavit Due Date: 011172018
Officer Incharge ACC_Senior Assistant_2 MNaotice Date 01/0142017
Filed by ULB false Old Reference Number
Petitioners
B ) ™ ST
petitioners
Respondents
S S N
respondent

View Past Hearings
cscon oty T S

01/01/2017 false D.Subramanyam- 0944181
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Create Hearing

In Hearing Details box, you can enter all the
details about the next hearing as shown here.
Entering Hearing Date and Purpose of
Hearing is mandatory.

You can notify the concerned employees
about the Hearing. In Employee Details box,
search for the position of the employee using
Search Position of Employee and click Add.
The chosen position will appear in the
Position-Employee box. You can add more
than one employee. You can remove an
employee by clicking on the “bin” button next
to the position name.

Click Save to complete the recording of the
Hearing. The employees selected here will get
notified through email and SMS.

Hearing Details

Hearing Date : *

Purpose Of Hearing : *

Additional Lawyer:

Employee Details

Search Position Of Employee

ADM_Commissioner_2@0935528

Qutcome Of Hearing :

Was 5tanding Counsel Present ? =

Save Close

eGov — Legal Case Management User Manual — February 2017
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View/Create/Edit Hearings Details

Edit Hearing

In Hearing Details window, you can edit all the details
about the next hearing, including Hearing Date and Edit Hearing Details

Purpose of Hearing, as shown here. HearingDate *  (o17013017

You can notify the concerned employees about the PupcseOrieaing ™ | tes Gutcome Orfiearne:

update to Hearing. In Employee Details box, search for ’ ’
Additional Lawyer: ‘Was Standing Counsel Present ?

the position of the employee using Search Position of

Employee and click Add. The chosen position will appear Employee

in the Position-Employee box. You can add more than

one employee. You can remove an employee by clicking Search Position OF Add

on the “bin” button next to the position name. Fmpleyee:

Click Update to save the edits. The employees selected D.Subramanyam

here will get notified through email and SMS.
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View/Create/Edit Interim Order Details

View Interim Order

View Legal case

When the Court passes an Interim Order, record the Type of Court High court Petition Type Civil Miscellaneous petition{CM)
details of the Interim Order and alert the stakeholders. Court Name High court Hyderabad Case Type Administration
Case Number 12017 File Number LEM O 6/2016/000046
To Search Legal Cases, go to Case Filing Date MA122016 Previous Case Number
Left panel > Applications > Legal Case Management > Tele/Subject title Prayer prayer
Legal Case Processing > Search Legal Legal Case Case Recelving Date Founter Afaavit Bue Bate ormeme
Officer Incharge ACC Senior Assistant 2 Maotice Date 01012007
Using Search Legal Case, go to the legal case for which ety o pleeterence Rumber
you wish to view Interim Order details. In the Actions S

field of the specific case, click on Select from Below, and “““—

choose “Interim Order”.

petitioners

In the View Interim Order window that opens, you can Respondents

view dealls o the cas nthe View Legal Case box. S| R

down to View Past Interim Order box to view details of

respondent

the past Interim Orders.

Click on Create Interim Order to create a new Interim View Past Interim Order

Order I S T "
Interim order 2017-02-05 (205 Edit

Click on Edit to edit the details of the past Interim Order.
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View/Create/Edit Interim Order Details

Create Interim Order

In Interim Order box, you can enter all the details about
the Interim Order (10) as shown here. Entering 10 Type,
10 Date, MP Number and Notes is mandatory.

You can record Action Item required to be taken as per
Interim Order and Action Taken, as well as Due date for
completion of action and Officer Responsible for taking
the action. When you enter the Officer Responsible data,
the concerned employee is notified via email & SMS.

You can also upload the Compliance Order. Click Choose
file to select the document from your system and click

Add file to complete the upload

Click Submit to create Interim Order.

Interim Order

10 Type 1 * Salect 4 10 Date : *
MP Mumber : * Motes : *
Action ltem : Action Taken:
A
Due date :
Officer Responsible : Employee Mame
Compliance Order
Choose file | Mo file chosen
Add File

m Close Back

eGov — Legal Case Management User Manual — February 2017 Copyright © 2017 eGovernments Foundation. All rights reserved
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View/Create/Edit Interim Order Details

Edit Interim Order

In Edit Interim Order box, you can edit all the details Edit Interim Order
about the Interim Order (10), including 10 Type, 10 Date,

10 Type 1 * Interim order = 10 Date 05/02/2017

MP Number and Notes, as shown here.

MP Mumber : * 24234 Motes ;% T
You can record/update Action Item required to be taken 4
as per Interim Order and Action Taken, as well as Due Action Item : Action Taken:
date for completion of action and Officer Responsible for p p
taking the action. When you enter the Officer Responsible Do date
data, the concerned employee is notified via email &
SMS. Officer Responsible : Employee Name

You can also upload the Compliance Order. Click Choose
file to select the document from your system and click

i Compliance Order
Add file to complete the upload P

M Mo file chosen

Click Update to save your edits.

Add File

Update Close | Back
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Enter Judgement Details

Create Judgement

¥ Create Judgment

When a Judgement is passed by the Court on the Case,

enter the details of the Judgement and alert the View Legal case
stakeholders.
Type of Court High court Petition Type Civil Miscellaneous petition(Ch)
Court Mame High court Hyderabad Casze Type Administration
To Search Legal Cases, go to _
Case Mumber 12017 File Number LCA 01 6/2016/000046
Left panel > Applications > Legal Case Management > - _
) Case Filing Date MA22016 Previous Case Mumber
Legal Case Processing > Search Legal Legal Case _ _ _
Title/Subject title Prayer prayer
Case Receiving Date Counter Affidavit Due Date: 011142016
Using Search Legal Case, go to the legal case for which S _
. ) . Officer Incharge ACC Senior Assistant 2 Motice Date 0107/2017
you wish to create Judgement. In the Actions field of the _
Filed by ULB false 0id Reference Mumber
specific case, click on Select from Below, and choose
“Judgement”. B
Petiticners
. I S S
In the Create Judgement window that opens, you can
view details of the case in the View Legal Case box. ' petiioners
Respandents
Scroll down to Judgement box.
I S S
1 respandent
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Enter Judgement Details Contd.

Create Judgement Contd.

In the Judgement box, enter details of the

Judgement as shown here. Judgment
. Order Date: * Order sent to Zone/Dept on : *
Order Date, Date of sending the Order to
Zone/Department (Order sent to Zone/Dept on), Judgment Outcome : * Select : Deadline for Implementation :
Judgement Outcome and Judgement Details are
mandatory fields. Cost Awarded if Any 0.0 Compensation awarded if any: oo

d Details: *
Judgement Outcome can be selected as — Abates Judgment Details

/ Against / Arbitration / Allowed / Closed / 4
Dismissal / Enquiry / Ex-Parte Order / Withdrawn.

Judgement Order or any other document related Upload Documents
to the Judgement can be uploaded using Upload
Choose file | Mo file chosen

Documents. Click Choose file to select the
document from your system and click Add file to Add File
complete the upload

Click Submit to complete the recording of the m Close
Judgement details.
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Close Case |
@ Close Case 9

e

View Legal case
Close Case
Type of Court High court Petition Type Land Acquisition First Appeal [LAA)
Court Mame High court Hyderabad Caze Type Engineering
. Case Numb 612017 File Nurmb LC/101 6/2016/000051
Based on the Judgement passed, if a Case can be closed, you e B
. Case Filing Date /0172016 Previous Case Mumber
have to complete the closure in the system.
Title/Subject aree Prayer rtere
Case Receiving Date Counter Affidavit Due Date:
To Search Legal Cases, go to
Officer Incharge ACC Senior Assistant 2 Motice Date 010207
Left panel > Applications > Legal Case Management > Legal _
Filed by ULB false 0ld Reference Number
Case Processing > Search Legal Legal Case
Petitioners

wish to view Interim Order details. In the Actions field of the

eing Search Legal Case, g0 to the lega) case for which you e T TN
1

sadsdsadsdsd
specific case, click on Select from Below, and choose “Close
Case”. Respondents

e T e s omame

In the Close Case window that opens, you can view details of 1 espondent
the case in the View Legal Case box.
Scroll down to Close Case box. Enter Disposal Date. Use Close case
Disposal Details box to record details of the disposal of the Dispasal Date : + Disposal Details : *
case. You can also enter the Date of Consignment Record =
Room. Click Save to close the Case. Once a Case is closed, it Date af Consignment fecard Roam:

will no longer be available for view in Search Legal Case.

m CIUSE
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Reports: Daily Board Report

Daily Board Report

Daily Board Report

Officer Incharge:

£l

Daily Board Report helps in viewing the number of Legal Cases Case Category: [Select
created in the system, which are in various stages of progress.

From Date: To Date: 15402/2017

To access the report, go to

Left panel > Applications > Legal Case Management > Reports close
> Daily Board Report Report generated on : 15-02-2017

Search:

department to which the case is related to), Officer Incharge,

High court A5 EER20T T Election Pettion(ER) JUNPOS Hearing in g leele. i)
and date range (From Date and To Date). Click Search to S i
2z tegt High court 42017 petiticoner respondent Lard Arguisition First ACC_Office Subordinate_i Judgsment i el ah i)
generate the report. Hyderabad AnpealiLad) mlermented
3 Erap High court E2017 sansisadedsd respondent Lard Arguisition First ACC_Senior Assistant 2 Created Ot
Hyderabad AppealiLid)
If no search criteria is selected, the comp|ete list of Lega| Cases 4 v Distries Court | 21412421412015 o o Insalvensy Pesitisn{IP) REV Juriar Assistant 1 Ereated OB/0201?
is displayed . 5 Eithe ::}ﬁll'“cdn:dr; 12m7? petitianers respondent Cvi'l-":-'l :i:::acll:luu:- MCC_Senior Assistant_2 Iriterirm Stay QS0 7
[ oSt High court nm? petitioner respondent Land Acguisition First ACC_Bill Callectar_1 Hearing In QB0 T
Hyderabad AppeaiLad) Erogress
If you CIiCk on the case Number Of a spECiﬁC Casel the 7 W District Court 1215204 abc SEREeSpteRLtteREres Land Aguisitition REW_Juniar Assistant_1 Created il el i)
. . . CORILAP)
complete details of that Case are displayed in a separate
H oSt High court 1mznz best best Land Acguisition First ACC_Juniar Judgrment il el i)
Wi ndOW Hyderatad Appealilisy Assistant 1E034181 202241 8120842181 malernented
L] oSt District Court 455E89/2007 best best Land Aguisitition Closed QB0 T
CPILAR)
By c“cking on Excel / PDF bUttonS you can download the r.epor.t 19 oSt ::_\ﬁ::j::; 52m7? petitioner respondent Lanu::;:mﬁ'ﬁ ACC_Senior Assistant 2 Judgrment MNEIE
in that format. C|ICk on Print to print the report. Showing 1 to 10 of 13 entries Show | 10 + | entries Excel PDE Print Previous 2 Mext
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Reports: Generic Sub Report

Generic Sub Report

Generic Sub Report helps in viewing the number of Legal
Cases aggregated by Court Type / Court Name / Petition
Type / Case Category / Case Status / In charge officer /
Judgement outcome.

To access the report, go to
Left panel > Applications > Legal Case Management >
Reports > Generic Sub Reports

Using the Reports Criteria, you can filter data by using a
combination of aggregation.

Click Search to generate the report.
Clicking on the Number of Cases against the specific
aggregation in the generated report, you view the detailed

list of those cases.

By clicking on Excel / PDF buttons you can download the
report in that format. Click on Print to print the report.

eGov — Legal Case Management User Manual — February 2017

Generic Sub Report

Aggregated by -

governments

foundation

Petition Type ¥
Reports Criteria
Case Category : Select 4 Standing Counsel -
Type of Court Solect Court Name : Select
Judgment Qutcome Selact & Petition Type : Select &
Case Status Select B Officer Incharge:
From Date : To Date :
REDDI"‘t E€ nerated on : 15-02-2017
Search:
e p—
1 Ol Wiiscellaneous pedzioniC) 1
Hection PesicionlEF)
3 rEakEnCy PETTINIF]
4 Land Acquisition First AppealiLAs)
5 Land Aguisiddon COF{LAP} 4
Showirg 1 ta 5 of 5 entries Show 1o & | entries Excel | PDF | Print Previous - MNext
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Reports: Time Series Report

Time Series Report

Time Series Report helps in viewing the number of
Legal Cases entered into the system — year wise and
month wise; and aggregated by Court Name / Court
Type / Petition Type / Case Category / Case Status/ In
charge officer / Standing Counsel.

To access the report, go to
Left panel > Applications > Legal Case Management
> Reports > Time Series Report

Choose search criteria as shown here. Click Search to
generate the report.

Clicking on the Number of Cases against the specific
aggregation in the generated report, you view the
detailed list of those cases.

By clicking on Excel / PDF buttons you can download
the report in that format. Click on Print to print the
report.

eGov — Legal Case Management User Manual —

Time Series Repor‘t
Apgregated by @ ¥

From Date:

Period: * Year

aw

Case Category

To Date:

15022017

Report generated on : 15-02-2017

9

overnments

foundation

Ak

Search:

I ] S A ™ S
1 4

Showing 1 to 7 of 7 entries

Adminisrason 6
Adminisracon 27T
Herdons iy
Engineesing k]
Engirecring T
Land Refarms i ko]
Rivenie 27

Show | 10 + entries Excel | PDF | Print

Previous - Mext

February 2017
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Reports: Reports Between Due Dates

Reports Between Due Dates
@ Reports Between Due Dates 9

Reports Between Due Dates helps in viewing the number of
Legal Cases that have a due date in the specified date range for
action by Legal Cell/ULB.

Reports Between Due Dates

Repart By: * Select

To access the report, go to
Left panel > Applications > Legal Case Management > Reports >
Reports Between Due Dates

g Employee Hearing Due Report 9

Report on Employee Hearing Due

In the Reports Between Due Dates window, choose the pending
action Counter Affidavit / Employee Hearing / PWR / Judgement
Implementation in Report By. from Detes™ | ovei201? Tobate®  |1sMarw7

Officer Incharge:

In this example, the list of Cases with Employee Hearings due

between 01/01/2017 to 15/02/2017 is viewed — by entering the B3 -

. . . Report generated on : 15-02-2017
date range in the Report on Employee Hearing Due window. You porte —

can also filter data by Officer Incharge. Click Search to generate N N e
th e re po rt. 1 121212206 LCA Ve Z01 8000052 CATEWY Disorict Court erer AMFAZ2NT

LCAIDE, 053 st High court Hydera o nest mt JINRDS, a

aaaaaa

LCAIDE: e e High court Hyderabac petitoners Fespendent ACC_Senior Assistant_3 aumenT

By C|ICkIng on Excel / PDF buttons you can download the report 4 22017 LCrIOIE/E0 BO0048 st High cour: Hycerabad pezkioner responcent ACC_Bill Collecor_1 DETMEENT

Showing 1 ta 4 of 4 entries Show | 10 +|entries Excel | POF | Print Previous - Mext

in that format. Click on Print to print the report.
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